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Oak Park Schools has recently migrated to Office 365 these are
instructions to login to your new account.

Step by Step Document

Step by Step Video

Logging In for the First Time

Navigate to https://outlook.office.com
You will use your new email which will be either:
® firsthame.lasthname@opsk12.org
or
® firsthame.lasthame@michiganworksoakpark.org

Then select Next.

You should now be redirected to the Oakland Schools login page.

Please login using the password that you use to login to the Oakland
Schools Service Desk and then select Sign In

If you do not remember your Oakland Schools Service Desk login or
password please contact the Service Desk at

248-209-2060 and they can assist you in updating your login credentials.

B® Microsoft
Sign in

Email, phone, or Skype

No account? Create one!

Can't access your account?

Back Next

Q Sign-in options

Q Oakland
Schools

Sign in with your school district email account.

|bomeone@examp\e.cum

Password

For further troubleshooting assistance please select
the links located at the bottom of the page.


https://docs.google.com/presentation/d/e/2PACX-1vTaFQ9WmSvocAGPKVJUiyIXfSpPe0jgd2ToE8uzDxbTjzTjTc_WgRSMi6_wXecf3uyrvfRsYG9NANnz/pub?start=false&loop=false&delayms=60000&slide=id.p
https://drive.google.com/file/d/11IIQbUGYONNjpo_IqoS2vk11yZF5wh7u/view
https://outlook.office.com
mailto:firstname.lastname@oakparkschools.org
mailto:firstname.lastname@michiganworksoakpark.org

B Microsoft

It will then pop up a page letting you know that Office 365 requires More information quUiFE'd
additional information to continue.

Your organization meeds mare information to keep
Click Next. YOUF BCCount secure

Additional security verification

It will ask you how you would like to verify your account, please select
the Country as United States.

Secure your account by adding phone verification to your password, View video to know how to secure your account.

Step 1: How should we contact you?

Authentica

Please select a phone number that you have access too when not in

the building. You will need this number when you attempt to login from e
any device. © cme
Once you have selected your phone number select Next

Your phone numbers will only be used for account security. Standard telephone and SMIS charges will apply

You will receive a call from Microsoft verify that you are attempting to
login, please select the Pound key to continue.

don't lose access to your account!

looks good cancel

You may receive a request to add additional verification options, this is
not required.

©2021 Microsoft Legal | Privacy Your session will expire in 14:50

select Looks Good to continue to complete your account creation.

Congratulations! you should now have access to your new Oak Park
Schools email.



Adding your O365 account to your
Outlook Mobile app pe e

Folders

Please open your Outlook app and swipe from left to right to open the
menu and select the add mailbox button in the upper left. Drafts

Archive

Sent

Deleted
OT worksheets
Overtime

Junk

Change Controls

Confidential Notices

Confirmation emails

Conversation History

Director Bytes

Disposition

Enter your new O365 email address.

This will be
firstname.lasthname@opsk12.org
or

firstname.lastname@michiganworksoakpark.org

You will be redirected to the Oakland Schools landing page, please put
in the password associated with your account, this is the same
password used to login to your Oakland Schools Service Desk account.


mailto:firstname.lastname@opsk12.org
mailto:firstname.lastname@michiganworksoakpark.org

Then select Sign In

It will then call the phone number you have associated with your account
to verify your login

Congratulations! You should now have added your O365 account to
your outlook app on your phone. You should be able to switch between
the two by swiping from the left side to the right to open the menu and
switch between accounts.

Add Account

vork or personal email

g h
c 'v.binm &

space @ . return

Q Oakland
Schools

Sign in with your school district email account.

[

For further troubleshooting assistance please select the links
located at the bottom of the page.

? Passwords
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